
Internship 
Search 

Workshop



Steps to securing 
an internship:



Defining Search Goals

The SMART goals you 
submitted to the 
program will help 

guide you through the 
search process and 

ensure you set aside 
proper time to secure 

an internship

Setting aside time to 
search for an internship 

is an extremely 
important part of the 

process and will 
determine your success



SMART Goal 

Example:
“I will search for internships every Sunday from 12:00pm-3:00pm, 

applying for two internships per week. If I have not secured an 

internship halfway into the quarter, I will increase my internship 

search to 5 applications per week. I will work to have an 

internship secured three weeks before we leave for DC.”



• Set aside time for your search 
in the same way you would a 
regular class

• Keep and regularly update a 
search log

• Focus on skills you want to gain 
for your future career goals

• Wait to start looking
• Search too narrowly or too 

broadly
• Focus only on the “big names” 

to put on a resume

Do’s and Don'ts



What do you 
want to add to 
your resume 
to help you 

achieve future 
goals?

01 02 03

Ask Key Questions:

What is 
your ideal 
internship?

What career 
field do you 

want to enter 
after 

graduation?



Reach

Internships
It is important to apply to some reach internships, however once 

applied to those select few, move on and begin to apply to more 

obtainable internships! Here are some examples of reach 

internships:

• The White House

• Supreme Court

• Well-known Congress members



What do you 
want to add to 
your resume 
to help you 

achieve future 
goals?

01 02 03

Ask Key Questions:

What is 
your ideal 
internship?

What career 
field do you 

want to enter 
after 

graduation?



01 02 03 04

Hover over 
accepted 
students

Click on 
“Internships 

by Major”

Select your 
desired field 

of study

Scroll through 
possible 

internships

Visit Our Website:
WASHINGTONPROGRAM.UCDAVIS.EDU



01 02 03 04

Hover over 
accepted 
students

Click on 
“Internships 

by Major”

Click 
“Major/Minor 

credit”

Click “What 
can I do with 
this major?”

Unsure what to do 
with your major?:
WASHINGTONPROGRAM.UCDAVIS.EDU



What do you 
want to add to 
your resume 
to help you 

achieve future 
goals?

01 02 03

Ask Key Questions:

What is 
your ideal 
internship?

What career 
field do you 

want to enter 
after 

graduation?



Examples of skills & 
experience to add to 

your resume:
• Research
• Analytical skills
• Event planning
• Attending advocacy 

campaigns at the local and 
federal level



Case Study - 
Resume Skills
Commonly, students who want to be a lawyer 

want to get an internship in a law office, which 

is very difficult. A more realistic approach 

would be pursuing an internship that provides 

research (a common skill utilized by legal 

professionals).



Case Study - 
Resume Skills
Students interested in medical school often look 

for a research-based internship, which can be 

difficult to find. Referring to the example, working 

for a health organization doing advocacy and 

marketing can also be extremely beneficial for a 

potential medical student’s resume.



Internship Search:
Important 

Considerations



01 02 03 04

Location
(D.C.)

Important 
time frames

Minimum
qualifications

Position 
legitimacy

Quick Search Tips:



Internship 
Listing Ex. 1
First things to look for:

• Location

• Important Time Frames (Deadline & internship 

timeline) 

• Minimum Qualifications (i.e. undergrad, special 

skills, etc.)

• Legitimacy of the position



Internship 
Listing Ex. 2
First things to look for:

• Location

• Important Time Frames (Deadline & internship 

timeline) 

• Minimum Qualifications (i.e. undergrad, special 

skills, etc.)

• Legitimacy of the position



Internship 
Listing Ex. 3
First things to look for:

• Location

• Important Time Frames (Deadline & internship 

timeline) 

• Minimum Qualifications (i.e. undergrad, special 

skills, etc.)

• Legitimacy of the position



Internship 
Listing Ex. 4
First things to look for:

• Location

• Important Time Frames (Deadline & internship 

timeline) 

• Minimum Qualifications (i.e. undergrad, special 

skills, etc.)

• Legitimacy of the position



Can you name 
some common 

internship search 
databases?



GoinGlobal

Let’s cover databases together, 
then break into groups to find 

internships 
Indeed LinkedIn



Internship 
Search

Step-By-Step:
       Indeed          



• Industry: Policy

• Position: Internship

• Where: Washington, D.C.



Include 
Criteria!
Refine your internship search:

• Relevance

• Distance

• Job Type

• Location

• Experience Level



External Site
First things to look for:

• On many internship/job listings you will be 

navigated to an external site to apply.

• Please ensure the organization and the listing is 

legitimate before navigating to the external site to 

apply. 

• If possible, navigate to the organization's website 

itself and see if you can apply there



01 02 03 04

Policy 
Internship

Nonprofit 
Internship

Education 
Internship

STEM 
Internship

Work with your group to 
find an internship on 

Indeed!



Internship 
Search

Step-By-Step:
    LinkedIn          



• Industry: Nonprofit

• Position: Internship

• Where: Washington, D.C.



• Use it!
• Update it!
• Be creative!

• Just copy your resume
• Include anything that 

might preclude you from 
earning a coveted position

• Limit yourself to 
resume/cover letter 
conventions

LinkedIn Do’s & Don'ts



01 02 03 04

STEM 
Internship

Policy 
Internship

Nonprofit 
Internship

Education
Internship

Work with your group to 
find an internship on 

LinkedIn!



Internship 
Search

Step-By-Step:
 GoinGlobal          



Then you will be 
directed to login 

through your 
UC Davis 
Kerberos 

01 02 03

Navigating GoinGlobal

Search for 
“GoinGlobal 

UC Davis” on 
the web 
browser  

You will be 
redirected to 

Global Learning 
Hub where you 
can click “Log 

Into GoinGlobal”



Internship 
Search
First things to look for:

• Navigate to “Internships” on the main page 

• Ensure you select the keyword for the area of 

interest followed by “internship” 

• Please also specify your location, “Washington, 

DC” 
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Education 
Internship

STEM
Internship

Policy 
Internship

Nonprofit 
Internship

Work with your group to 
find an internship on 

GoinGlobal!



Congressional
Bulletin

Additional Search 
Methods

Symplicity Glassdoor



Symplicity has 
internships 
curated for 

UCDC students 
specifically

01 02 03

Symplicity

You will have a 
Symplicity 

account setup 
through UCDC

If this has not 
happened yet, 
please review 
your inbox for 
an email from 
UCDC in the 

coming weeks
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Set up an 
account 

with your 
email

Navigate to 
the top bar 

where it says 
“jobs”

Input the 
location and 

field/ position 
you’re looking                 

for

You can 
search for 
interview 

questions, too!

Glassdoor



Here you will 
find all relevant 

House or Senate 
job 

opportunities, 
updated weekly

01 02 03

Congressional Bulletin

Search “Senate 
Employment 
Bulletin” in 
your search 

engine 

Subscribe to the 
House 

Employment 
Bulletin for 
internship 

opportunities



Keep track of your 
internships!



Use an Internship Log



Submitting Applications
• Files MUST be in PDF format (Unless otherwise stated)

• Follow a consistent file-naming convention

⚬ Doe, Jane - Resume and Doe, Jane - Cover Letter

• If you’re submitting via email:

⚬ Your subject line should include your name and internship position

⚬ Keep the body of your email short

⚬ Include a signature line:

￭ Jane Doe

￭ University of California, Davis

￭ B.A. Psychology

￭ (555) 555-5555



Where you can 
find us:
The Grove Room 1350

washingtonprogram@ucdavis.edu
(530) - 752 - 9095              


